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Ref No: CIL/C5A (PC)/CIL TA Rules/2024/1286
Office Memorandum

Subject: Revision of CIL TA Rules, 2010

Date: 18.11.2024

The Board of Directors, in its 4715 meeting held on 25.10.2024 (vide ITEM No.
471:4(L)), approved the revision of CIL TA Rules, 2010. The key amendments in the

revision of CIL TA Rules, 2010 are as follows:

Amendments in Coal India Travelling Allowance Rules 2010

Cl. No. Existing Provision Amendments

2.0 Savings Clause Savings Clause
The Company reserves the right to modify, | e The CIL Board reserves the right to
cancel or amend all or any of these rules or any modify, cancel or amend all or any of
supplementary rules or a part of a rule or these rules or any supplementary rules
supplementary rule issued in connection with or a part of a rule or supplementary rule
these rules without previous notice of its issued in connection with these rules
intention. without previous notice of its intention.

e The Chairman, CIL will have the
authority to make minor alterations/
modifications in the CIL TA Rules to
facilitate operational issues.

e The provisions of the rule may be
revisited after every 03 years.

8.1 Normally all journeys on duty should be Normally all journeys on duty should be
performed by rail or steamer, and by road where |performed by rail or steamer, and by road
the places are not connected by rail or \where the places are not connected by rail
steamer. Journeys on duty between places [or steamer. Journeys on duty between
connected by rail orsteamer may, however, be [places connected by rail or steamer may,
performed by road by non-executive cadre however, be performed by road with the
employees below A-1 Grade with the specific |specific prior approval of the competent
approval of the competent authority. All jauthority (GM/HoD/Area GMs etc.)
Executive cadre employees and non-executive
cadre employees of A-1 Grade may perform
jjourneys onduty by road at their discretion.
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9.0 Class of Accommodation Class of Accommodation
The class of rail or steamer accommodation |The class of rail or steamer accommodation
to which an employee is entitled shall be as |to which an employee is entitled shall be as
follows: follows:

Employees Rail Sea/ ~ Employees ' Rail Sea/

River | River

(a) Executives in AC 1" Highest ' (a) Executives AC 1% Highest

E-5 grade class & lass . in E-5 grade Class

above | class & above

(b) Executives |I* [f there be | | (b) Executives 15 If there be
other than (a) as (Class/ pnly two other than (a) as Class/ pnly two
above and non- R™ classes on above and non- pod classes on
executive cadre [(Class the executive cadre Class the
employees drawing |AC 2 pteamer, employees of AC 2 Steamer,
pay of Rs. 27712.84 tier the higher grades- tier the higher
/- & above p.m. Fleeper class and if Excavation A &  sleeper [lassand if
there be Spl, MR Grade B, there be
more than ' A & A-1, Clerical more than
Iwo Spl, two
classes, DR Category 111 classes,
middle or to Category VL. middle or
Dnd class. Excavation E, D, Dnd class.

(c) Non- Sleeper [If there be ' C & B; MR, i

executives cadre class only two Grade H to |

employees AC 3 Klasses on Grade C (H, G, F,

drawing pay less tier the E, D, C), Clerical

than Rs. steamer, (LI &)

27712.84 /- p.m. the lower (c) Non- [Sleeper [If there be
class, in executives cadre class only two
other cases employees of JAC 3 klasses on
the lowest grades Cat.-1 & tier the
iclass. Cat.-11 teamer,

he lower
lass, in
ther cases
e lowest
lass.

10.1.1 By Rail or Steamer: Single fare by the shortestBy Rail or Steamer: Single fare by the
route of the class of accommodation to which theshortest route of the class of accommodation|
employee is entitled plus the charges incurred forto which the employee is entitled plus the
reservation of accommodation including sleepingcharges  incurred for reservation of

commodation as well as Tatkal reservation/E-accommodation including sleeping

icketing charges and travel agent’s charges. Ifjaccommodation as well as Tatkal
owever, he travels in a lower class, the actual farefeservation/E-ticketing charges and travel
f the lower class and reservation charges asagent’s charges (on submission of vouchers),
bove. f. however. he travels in a lower class, the
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actual fare of the lower class and reservation|
charges as above.

10.1.1
(d)

E-ticketing charges and Agency charges paid to
travel agent for booking ofticket subject to the
monetary limit as may be prescribed from time
to timeshall also be reimbursable on production
of vouchers. The current monetarylimit for
reimbursement of agency charges for booking
of rail ticket shall be Rs.20/- per ticket for
each journey.

Deleted.

10.1.2

i)

iii)

By Road: When an officer uses:

Own car he will be entitled to highest journey
allowance under clause 10.2

Own Motor Cycle/Scooter/Moped he will bel Note: Toll Tax is to be paid extra on submission of

entitled to lowest journey allowance under
clause 10.2.1.

A taxi- where approved, he will be entitled to
actual fare subject to the limit of journey
allowance rate of (i) above.

Note: An employee traveling by road in a

stage carriage (e.g. a bus) will be paid the fare
for a single seat there on and not the journey]
allowance.

By Road: When an officer uses:

i.  Own car he will be entitled to the highest
journey allowance under clause 10.2

the receipts on a vehicle basis.

i. Own Motor Cycle/Scooter/two wheeler
he will be entitled to the lowest journey
allowance under clause 10.2.1.

iii.  Ataxi- where approved, he will be entitled
to actual fare (inclusive of toll-tax)
subject to the limit of journey allowance|
rate of (i) above.

Note: An employee traveling by road in a stage|
carriage (e.g. a bus) will be paid the fare for a
ingle seat there on and not the journey
llowance.

10.2.1

When the distance between the two places is
more than 32km:

Except where free transport is provided by the
Company, an employee not using his own car or
motor cycle/scooter/moped orstage carriage may!
draw journey allowance at the rates shown
below:

Non-executives :

Employees drawing pay of T 42630.42/- &
above per month -X 8.00/km

Employees drawing pay of ¥ 27712.84/- & above|
but less than

242630.42/- p.m. - ¥ 4.00 /km.

Employees drawing pay below ¥ 27712.84/- p.m.
-¥2.75 p/km

When the distance between the two
places is more than 32km:

Except conditions stipulated under clause
12.0 or where free transport is provided by
the Company, an employee not using his own
car or motor cycle/scooter/two wheeler or
stage carriage may draw journey allowance at
the rates shown below:

Non-executives
Excavation A & Spl, MR Grade B, A & A-
1, Clerical Spl - T15 /km

DR Category III to Category VI,

Grade C (H, G, F, E, D, C), Clerical (IIL, I

Excavation E, D, C & B; MR, Grade H ti

& I)-T 7 /km.
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Executives

Executives in El to E3 grade/Trainee - I

8.00/km
Executives in E4 grade & above- ¥ 12.00 /km

Note: It is clarified that where the two places
are connected by rail, the reimbursement of

actual would be limited to what the employee
would have drawn, as per entitlement had he
traveled by train.

Cat. - | & Cat.-II - T5.00 /km

Executives

Executives in E1 to E3 grade/Trainee - I
15.00/km

Executives in E4 to E6 grade- Rs. 18.00 /km
Executives in E7 grade & above- ¥ 22.00 /km|

'When two locations are connected by rail,
travel between them may preferably be
performed by train. However, in urgent
cases, travel by road may be permitted with
E:e specific prior approval of the competen

uthority, such as the Genera
anager/HoD , or Area General Manage
(Area GMs).

10.2.2

When the distance between the two places is

32 km or less:

The amount reimbursable shall be the actual
fare by stage carriage (e.g. a bus) for non-
executive cadre employees drawingpay less
than 239290.68/- per month and in cases of
other non- executive & executive cadre
employees including Management Trainees,
the actual fare provided that the journey is
performed by taxi, auto-rickshaws, deluxe
buses, AC buses etc.

Note: Non-executive cadre employees
drawing pay ¥37064.15/- per month and above
will be entitled to travel by the upper classin a
stage carriage where more than one class is
provided. They will be entitled to travel by
deluxe buses also.

When the distance between the two places i
32 km or less:

The amount reimbursable shall be the actual
fare by stage carriage (e.g. a bus) for non-
executive cadre employees of Cat- I & Cat-
II. In cases of other non-executives &
executive cadre emplovees including
Management Trainees, the actual fare shall
be reimbursed provided that the journey is
performed by taxi, auto-rickshaws, deluxe
buses. AC buses.

Note: Excavation A & Spl, MR Grade B,
A & A-1, Clerical Spl, DR Category III
to Category VI; Excavation E, D, C & B;
MR, Grade H to Grade C (H,G, F,E, D,
C), Clerical (111, IT & I) will be entitled
to travel by the upper class in a stage
carriage where more than one class is
provided. They will be entitled to travel
by deluxe buses also.

10.2.3

Company vehicles (light vehicle only) used
for private journey of the employees or his
family will be charged at Rs. 8/- per Kilometer
or as notified by CIL/subsidiary companies
from time to time withthe approval of Director
(P&IR) and/or Chairman, CIL for CIL and of
respective CMD for subsidiary companies.

Company vehicles (light vehicle only) used
for private journey of the employees or his
family will be charged at Rs. 15/Km. or as
notified/revised by CIL/subsidiary
companies from time to time with the
approval of Director (P&IR) and/or
Chairman, CIL for CIL and of respective .
CMD for subsidiary companies.
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11.2.0
Note

(i)

The rate of daily allowance during entire to
period including journey period will be same asduring a tour, including the journey period,
the rate applicable for stay in hotel/guest house onwill be consistent with the rate applicable for
stay in own arrangement as the case may be.either hotel/guest house stays or personal
However, in case of stay in guest house/hotelarrangements, as applicable. However, if the
where boarding and lodging is provided free, thenemployee stays in a guest house or hotel where
concerned employee will be eligible for 1/3rd offboth boarding and lodging are provided free of
D.A. which will be for the period of stay atcharge, the D.A. will be governed by the
temporary headquarter and in such case the D.A provisions of Clause 11.2.3. In such cases, the
for journey period will be payable at full rate asD.A. will apply only for the duration of the
applicable. stay at the temporary headquarters, while the
D.A. for the journey period will be payable at
the full applicable rate.

e daily allowance (D.A.) for an employee

11.2.3

When an employee is treated as a guest of the
company or of Govt. or any other organization
the daily allowance shall be granted at the
following rates.

‘When an employee is treated as a guest by
the company, government, or any other
organization, and both boarding and

irectly by that entity, the employee shall be

()
DA
(i1)

(1i1)

When Board is provided free — 75% of

When lodging is provided free- 75%
of DA.
When Board and lodging are provided
free- 1/3" of DA.

Edging are provided with all expenses paid

ranted 50% of the daily allowance (DA).

11.3.0

Rate of Daily Allowance
The rates of daily allowance will be as under:

Pay Range |[Specified Other
Localities localities for
for stay in  |stay in
Hotel/Guest |[Hotel/ Guest
House/Own |House/Own
arrangement |arrangement

Upto 900/- 700/-

262880/-

62881- 1100/- 900/-

93580/-

93581- 1300/- 1050/-

116400/-

116401/- & 1400/- 1100/-

above ’

(Non-

Exec.)

Upto 600/- 500/- 1

227930.75/-

27930.76/- |700/- 600/-

to

31066.80/-

Rate of Daily Allowance

The rates of daily allowance will be as

under:

Pay Range |Specified Other
Localities localities for
for stay in  |stay in
Hotel/Guest |[Hotel/ Guest
House/Own |House/Own
arrangement |arrangement

Board 4000/- or (3400/- or

Level actuals actuals

Executives |Note: For [Note: For
amounts amounts
exceeding exceeding
the specified the specified
limit, limit,
receipts/bills |receipts/bills
are required. |are required.

E-9 3700/- 3200/-

E-8 3500/- 3000/-

E-7 /E-6/E- 3100/- 2500/-

5

E-4/E-3/E-2 [2300/- 1800/-

bz
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31066.81/-
to

above

800/-

650/-

E-1

1700/-

1400/-

(Non-Exec.)

Excavation
A & Spl,
MR Grade
B,A & A-1,
Clerical
spl.

1500/-

1200/-

DR
Category
11 to
Category

| [VL
Excavation
E,D,C&
B; MR,
Grade H to
Grade C

D,
C), Clerica
(1L, 1T & 1)

(H, G, F, E,

1300/-

1100/-

Cat.-1 &
Cat.-11

1100/-

900/-

11.4.1
(A)

For Stay in Hotels:

The employees will be entitled to actual charges
for lodging (bed &breakfast). on production of

receipt and subject to the limits as follows:

A. Executive cadre employees:

For Stay in

limits as foll

Hotels:

OWS!

The employees will be entitled to actual
charges for lodging (bed & breakfast), on
production of receipt and subject to the

A. Executive cadre employees:

Grade Speciﬁed Other localities Grade Speciﬁed Other
localities localities localities

E-1 to E- |Actual for stay |Actual for stay ||p7 Actual  for |Actual for stay

3 in any star |in any star hotel stay in any [in any star
hotel  upto3 upto 3 Star star  hotel [hotel upto 3
Star rating or |rating or actual upto 3 Star [Star rating or
actual limited |limited to rating or lactual limited
fo Z1600/- per Z1300/- per day actual limited |to 23600/- per
day to 4500/~ |day

E-4 to E- |Actual for stay |Actual for stay er day

6 in any star |in any star hotel | fp5/E ™ TAcual  for |Actual for stay
hotel upto 4 |upto 4 Star ||3p 4 stay in any (in any star
Star rating or |[rating or actual alnr hotel |hotel upto 4
actual limited [limited to. :

- upto 4 Star |Star rating or
to 22300/~ per [Z1900/- per day rating or lactual limited
day : actual limited |to T 4200/ per

E-7 Actual for stay |Actual for stay to T 5200/- |day
in any star [in any star hotel per day

A%‘




hotel upto 4
Star rating or
actual limited
to 22600/~ per

upto 4

Star

rating or actual

limited

to

Z2100/- per day

day

E-8 & E9 |Actual for stay |Actual for stay
in any star |in Star Hotels
hotel upto 5 |but will not be
star rating. But |entitled to stay
will not be |in suite in 5 Star
entitled to stay |Hotel or actual
insuite in 5 |limited to 2%
Star 4000/- per day
Hotel. Where
star hotels
are available
but stayed in
non-star hotel
then actual
limited to
5000/~  per
day.

Directors/ |Actuals Actuals

CMDs

Note:

1. In any specified localities where star hotels
does not exist then reimbursement will be on
actual basis for stay in any non- star hotels
for all grades of executives i.e. E1 to E9

grade.

no. of 3 star and 4 star
places company may make arrangements
with other hotels, at a rate ceiling higher then
prescribed in the rules depending on the
local conditions and in such cases the officer
willget reimbursement on the negotiated rate
for stay in such hotels. The empanelment of
such hotels will be done by CIL centrally and
be circulated from time to time.

Considering the non-availability of adequate

hotels at various

E-5/E- |Actual for [Actual for stay

6/E-7 stay in any [in any star
star hotel [hotel upto 4
upto 4 Star |Star rating or
rating or |actual limited
actual limited |to ¥ 5100/- per
to T 6400/- |day
per day

E-8 Aectual  for |Actual for stay
stay in any [in Star Hotels
star hotel |but will not be
upto 5 star |entitled to stay
rating. But |in suite in 5
will not be |Star Hotel or
entitled to |actual limited
stay in suite |to ¥ 5700/- per
in 5 Star |day
Hotel. Where
star  hotels
are available
but stayed in
non-star hotel
then actual
limited to ¥
7100/-  per
day.

E-9 Actual  for |Actual for stay
stay in any [in Star Hotels
star hotel |but will not be
upto 5 star |entitled to stay
rating. But [in suite in 5
will not be |Star Hotel or
entitled to |actual limited
stay in suite |to ¥ 6000/- per
in 5 Star day
Hotel. Where
star  hotels
are available
but stayed in
non-star hotel
then actual
limited to ¥
7500/-  per
day.

Directors/ |Actuals Actuals

CMDs

Note: Hotel Room tariff (Rs./day) shall
be excluding Taxes.
e In any specified localities where star
hotels or empaneled hotels does not




exist then reimbursement will be on
actual basis for stay in any non- star
hotels for all grades of executives i.e.
El to E9 grade subject to the ceiling
limit given above.

e Considering the non-availability of
adequate no. of 3 star and 4 star hotels
at various places company may make
arrangements with other hotels, at a
rate ceiling higher then prescribed in
the rules depending on the local
conditions and in such cases the
officer willget reimbursement on the
negotiated rate for stay in such hotels.
The empanelment of such hotels will
be done by CIL centrally and be
circulated from time to time.

Non-executive cadre employees:

11.4.1 Non-executive cadre employees:
Pay Range Specified Other Grade Specified | Other
(B) locations locations locations locations
Below 12 1000 /- or [ 800 /- or|||Cat.-1 & |Z 2000 /- or T 1600 /- or
31066.80 /- |actuals actuals Cat.-11 actuals actuals
whichever is |whichever is whichever is |whichever is
lower lower lower lower
Z 31066.80 /- [T 1200 /- or [T 1000 /- or | | |DR ¥ 2500 /- or [ 2000 /- or
& above actuals actuals Category actuals actuals
whichever is |whichever is | | [ITIto whichever is |whichever is
lower lower Category lower lower
VI.
Excavation
E,D,C&
B; MR,
Grade H to
Grade C
(H, G, F,E,
D, i
C), Clerical
(I, 1T & 1)
Excavation (2 3000 /- or [T 2400 /- or
A & Spl, actuals actuals
MR Grade |whichever is whichever is
BA & lower lower
A-1,
Clerical
Spl.,
11.42 | For the purpose of above rule the following | £ e purpose of above rule the following

places shall be treated as specified localities.

Asansol/ All State Capitals/ Bhadravati/ Bhilai/
Burnpur/

Bilaspur/

Bokaro

Steel

City/

places shall
localities.

be treated

as specified

}o‘ggﬁ
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Delhi/New  Delhi/
Howrah Municipality/
Margherita/ Nagpur/ Ranchi/
Sanctoria/ Singrauli/ Sambalpur.

Note:

Capitals.

Dhanbad/ . Durgapur/
Jamshedpur/
Rourkela/

All Capitals of Union Territories will be treated
as Specified localitics at par with State

All Capitals of Union Territories and
cities/towns having population of over 5
lakhs will be treated as Specified localities

Other than the above, below Towns/Cities
which are important Towns/Cities in the
Command Areas of the Company or are
frequently visited by the employees of the
company for Official Work.

Asansol/ Chandrapur/ Bhilai/ Bilaspur/
Bokaro Steel City/ Burnpur/ Delhi/ New
Delhi/ Dhanbad/ Durgapur/ Howrah
Municipality/ Jamshedpur/ Margherita/
Nagpur/ Ranchi/ Rourkela/ Angul/
Gorakhpur/ Sindri/ Barauni/ Sanctoria/
Singrauli/ Sambalpur, Mugalsarai, Sahdol.

of Taxi and Othen

120 Reimbursement of Taxi and Other Transport Reimbursement
xpenses Transport Expenses
(i) The reimbursement of hire charges for taxiess /. The reimbursement of hire charges for
would be allowed for road journeys from taxies would be allowed for road journey
residence to bus stop railway station or the from residence to bus stop railway statio
air-port, as the case may be, and from bus| or the air-port, as the case may be, an
stop, railway station or the air.por‘[ tol from bus stop, railway station or the air
residence or temporary head quarters as the port to residence or tempora
case may be at the rate specified in Rule headquarters as the case may be at th
10.2.1/10.2.2. actual rates (irrespective of tota
distance) on submission of origina
(ii) Anemployee entitled to travel by taxi would| bills/invoice.
also be entitled to use Company’s transport ii.  An employee entitled to travel by taxi
for official journcys from the place off would also be ent:?led' to use Company’s
temporary residence and back subject to transport for official Py from tha
availability of Company’s transport. plac'e of IReRpacary Iesudence and bac
subject to availability of Company’s
transport.
132.1 Conveyance of Personal Effects Conveyance of Personal Effects

An employee on transfer is also entitled to
reimbursement of actual expenses incurred on
transportation of personal effects from the old
to new station, limited to the cost of carriage,
by goods train, of the personal effects upto the
maximum indicated below:

An employee on transfer is also entitled to
reimbursement of actual expenses incurred
on transportation of personal effects from
the old to new station, limited to the cost
of carriage, by goods train, of the personal
effects upto the maximum indicated below:

-
£

Pay Range Pay Range

T case of | Full wagon | Executives

executives, drawing or two For Board Level As per Actuals
51+227



pay of %97490/- & | containers E9/E8 grade Full wagon or
above and in case of non- by railway two containers
executives, drawing pay | container in railway
of ¥43743.65/- & above. service. container
(i) In case of| Full wagon service.
executives, E7 grade & | Full wagon.
drawing pay of below
356600/- & , 2
above but less . Non Executives
than 97490/ Excavation A & | Full wagon.
and in case of Spl, MR Grade
non-executives. B. A&
drawing pay of 2 ;
231663.71/- & A-1,  Clerical
above but less |L__Spl
than DR Category Full wagon.
343743.65/-. 111 to Category
(ii) Executive 2500 kg. VL
cadre Excavation E, D,
emplgyees | C & B; MR,
drewing | Grade H to
pay of
240000/~ and above but Grade C (H, G,
less than 56600/~ and F, E, D, Q)
non-executive cadre Clerical (ITI, TI
employees & 1)
Drawing pay of R Cat.-1 & Cat.-Il 9,000 kgs
27712.84/- and above
butless than ¥31663.71/-
(iv) Non-executive 1250 Kg.
cadre employees
drawing pay of below X
27712.84/-. _
1323 In addition, actual cost of packing, loading and In addition, actual cost of packaging,
g unloading of the household effects will be| insurance charges, and loading and
reimbursable subject to a maximum of Half unloading of the household effects will be
month’s pay. reimbursable subject to a maximum of Half
month’s pay.
13.3.1 An employee on transfer from one station to| An employee on transfer from one station to

another station unless otherwise stated in the
transfer order shall be eligible to receive:

Transfer Grant- Equivalent to 1/3™ of one
month’s pay (Basic plus deputation/personal
/dearness/special pay) irrespective of whether
such  transfer involves rshifting  of
establishment.

Settling-in-allowance- Equivalent to 2/3" ‘of
one month’s pay (Basic plus
deputation/personal  /dearness/special pay)
provided the transfer involves shifting of
establishment by a distance of more than

another station unless otherwise stated in the
transfer order shall be eligible to receive
transfer grant and settling allowance to
meet the unforeseen incidental transfer
related expenses.

Transfer Grant- No change.

Settling-in-allowance- Equivalent to one
month’s pay (Basic plus
deputation/personal /dearness/special pay)
provided the transfer involves shifting of
establishment by a distance of more than 32

}?7?;7;1
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32Kms.

Note:

(i) In cases where both husband and wife are
company’s employees posted at same
place/nearby places and maintaining one
establishment, if one is transferred to another
station, such employee would be eligible for
transfer grant equivalent to 1/3" of one month’s
pay. Further, after shifting of establishment, any
one of them shall be eligible for settling-in
allowance.

(ii))in case of employees who have been
provided with company’s accommodation,
shifting of establishment means shifting of
household belongings to the new place of
posting/residence after vacating the old
accommodation provided by the company.

(i)  For the purpose of transfer TA including
settling in allowance and transfer grant, the pay
on the date of release of the transferee from the
old station is to be taken into account.

Kms.

Note:
(i) & (ii) No change.

(iii)As actual shifting of establishment mostly
takes place after joining in the new place of
posting, all the allowances payable on
transfer (such as Transfer grant, Settling
allowance) will be as per the pay at the new
station on the date of shifting.

15.0

them, by certain statutory bodies/institutions, i

entitled, as per the provisions of the TA Rules, a
the time of their retirement, subject to th

Admissibility of TA/DA to retired employeesAdmissibility of TA/DA to retirt:|
for attending Courtemployees for attending Cou
Cases Cases

The retired employees who are to attend courtThe retired employees who are to attend court
cases on account of prosecutions instituted againsrﬁases on account of prosecutions instituted

respect of matters of which they are statutorilyicertain statutory bodies/institutions, in respect
responsible in the day to day discharge of theirof matters of which they are statutorily
official duties shall be eligible for payment offresponsible in the day to day discharge of their
TA/DA at the scale and rates to which they wereofficial duties shall be eligible for payment of

gainst them or as management witness, by

ame class of TA/DA (includin
ccommodation charges, if required) t

approval of the CMD concerned of the Company jwhich they were entitled at the time of thei
retirement. Such TA/DA will be paid at th
present corresponding rates of such class o
TA and DA. The concerned employees ¢
claim their TA and DA on self-certificatio
basis as per the proforma attached a
Annexure- G




16.0

dmissibility of TA/DA to retired employees| Admissibility of TA/DA to retired
gainst whom departmental proceedings were employees against whom departmental
instituted while they were in service such/proceedings were instituted while they
roceedings are continuing after thewere in service such proceedings are

tirement

Traveling allowance will be allowed to
such employees as on tour by the shortest route
for the journey in connection with the enquiry
from his *home town" or from the place where
he has settled after his retirement to the place of
enquiry and back. If at the time of receipt of
summons, the retired employee is at a place
different from his homes town or place of
residence. the traveling allowance should be
restricted to the shorter of the two journeys
between that place to the place of enquiry and
home town or place of residence to the place of

enquiry. |
TA shall be regulated in accordance with the

pay of the post held by the retired employees
immediately prior to his retirement.

|
No advance of TA should be paid in connection |
with such journeys. |

No DA will be admissible for such journeys and
halts.

continuing after-the retirement.

Traveling allowance will be allowed to
such employees as on tour by the shortest
route for the journey in connection with the
enquiry from his ‘home town’ or from the
place where he has settled after his
retirement to the place of enquiry and back.
If at the time of receipt of summons, the
retired employee is at a place different from
his homes town or place of residence, the
traveling allowance should be restricted to
the shorter of the two journeys between that
place to the place of enquiry and home town
or place of residence to the place of enquiry.

TA/DA (including accommodation, if
required) shall be regulated in accordance

| with the pay of the post held by the retired

employees immediately prior to his
retirement. Such TA/DA will be paid at the
present corresponding rates of such class of
TA and DA. The concerned employees can
claim their TA and DA on self-

~ certification basis as per the proforma

attached as Annexure- G1

17

Grant of TA to the family members of |
executives in the event of their death while in
service.

In the event of death of an executive while in
service, TA shall be admissiblé to the family
members of the said executive from the last
headquarters of the executive to his home town
or to the place wherethe family members intend
to settle down in India on the following

conditions:

Grant of TA to the family members of
executives in the event of their death while

| in service.

In the event of death of an executive while in
service, TA shall beadmissible to the family
members of the said executive from the last
headquarters of the executive to his home
town or to the place where the family
members intend to settle down in India on
the following conditions:

/%nff;

‘g-ll'
\4\ :
~




b) Transportation of Personal

a) Train fare: Actual fare of the class of

accommodation to which the deceased
employee was himself entitled for each
member ofthe family, but not exceeding the
fare for AC 2-tier class Railway
accommodation or the fare of the class of
accommodation actually travelled,
whichever is less.

Effects:
Actual expenses incurred on transporting
the personal effects as in Rule 13.2. The TA
should be availed of by the family members
within six months of the death of the
employee. The TA will be admissible by

a) Train fare: Actual fare of the class
of accommodation towhich the deceased
employee was himself entitled for each
member of the family, but not exceeding
the fare for AC 2- tier class Railway
accommodation or the fare of the class of

accommodation  actually  travelled,
whichever is less.
b) Transportation of  Personal

Effects: Actual expenses incurred on

transporting the personal effects as in Rule
13.2. The TA should be availed of by the
family members within six months of the

death of the employee. The TA will be
admissible by the shortest route, from the
last headquarters ofthe employee to his
home town in India as declared in his

the shortest route, from the last
headquarters of the employee to his home
town in India as declared in his service

b i : :
pokiservice recordor o th? r_1ew place of service book/service record or to the new
settlement of the family members,

. ; place of settlementof the family members,
whichever is less. s :
l whichever is less.

¢) Reimbursement of Ambulance/Taxi
fare for transportation of corpse:

Reimbursement of Ambulance/Taxi
fare (as per applicable rates) for
transportation of corpse of
Employee/Spouse from place of posting
to Hometown place or place where
family members intends to settle down
(by shortest route) is allowed. However,
proof of transport and death certificate
is required to be produced.
Admissibility of TA/DA when an employee isAdmissibility of TA/DA when an employee

18.0

sponsored for training/seminar/conference etc.is sponsored for

by the Company training/seminar/conference etc. by the
Company

When an employee is sponsored forWhen iy s B s

training/seminar/conference etc. by the
Company for a period of not more than 120
days, he will be entitled to TA and DA as|
below:

training/seminar/conference etc. by the Companyj
for a period of not more than 120 days, he will be
entitled to TA and DA as below:

(a)

Expenses

Actual
journey

Traveling

fare

f;ﬁ.\



OTE: In case an employee, sponsored fo
ining/seminar/conferences etc., not entitled t

vel by air as per clause 8.2 but travels by air,g| or half daily allowance, as the case may be.
instead of Rail, the TA claim will be admissible to

e extent of entitled class total fare o

ajdhani/Satabdi Express provided the place isyraining/seminar/conferences etc.. not entitled

onnected by such train and for places which arey, travel by air as per clause 8.2 but travels by
ot connected by the Rajdhani/Satabdi Express, 104y instead of Rail, the TA claim will be
e extent of entitled class total Railway fare of

ail/Express train.

limited to (a) Traveling | Actual
entitled class. Expenses Journey fare
(b) Daily Allowance limited to
(i) First 60 days - Full Daily entitled
(ii)Beyond 60 days | Allowance class.
and upto 120 | Half of the full (b) Daily Allowance
days. Daily Allowance (i) First 60 days - | Full Daily
(ii)Beyond 60 days | Allowance
In case of the residential training where boarding and upto 120 | Half of the full
and lodging expenses are not payable by the days. Daily
participant, he will be entitled to 1/3™ of full of Allowance
half daily allowance, as the case may be.
In case of the residential training where

hoarding and lodging expenses are not payable
y the participant, he will be entitled to 1/2 of

fNOTE: In case an employee. sponsored for

admissible to the extent of entitled class total
fare of Rajdhani/Satabdi Express provided the
place is connected by such train and for places

19.0

for attending departmental enquiry.

departmental enquiry as a witness in respect o

discharge of his official duties shall be eligible fo
payment of TA/DA at the scale and rates to whic
he was entitled to as per the provisions of the T
Eules at the time of his retirement subject to th

pproval of the Functional Director concerned o
the Company. Traveling Allowance will
lowed preferably by train, if available, by th
hortest route from his home town or from th
lace where he has settled after retirement to th

which are not connected by the
Rajdhani/Satabdi Express, to the extent of
entitled class total Railway fare of
Mail/Express train.

Admissibility of TA/DA to a retired employeeAdmissibility of TA/DA to a retired

The retired employee who is called to attend

matters which had come to his knowledge in theidepartmental enquiry as a witness in respect of

employee for

enquiry.

attending departmental

fThe retired employee who is called to attend

fmatters which had come to his knowledge in
he discharge of his official duties shall be
ligible for payment of TA/DA (includin
accommodation charges, if required) at th
scale and rates to which he was entitled to
er the provisions of the TA Rules at the tim
f his retirement. Such TA/DA will be paid a
he present corresponding rates of such clas:
f TA and DA. The concerned employees ¢
laim their TA and DA on self-certificatio
asis as per the proforma attached a
nnexure- G2

lace of enquiry and back.
o,
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20.0

Admissibility of TA/DA to a retired employeeAdmissibility of TA/DA to a retirecj
called to attend investigations conducted byemployee called to attend investigation
CBI/Police authorities conducted by CBI/Police authorities

The retired employee who is called to attendThe retired employee who is called to attend
investigations conducted by C.B.I./Policefinvestigations conducted by C.B.L/Police
authorities in respect of matters which had comeauthorities in respect of matters which had
to his knowledge in the discharge of his officialcome to his knowledge in the discharge of his|
duties shall be eligible for payment of TA/DA atofficial duties shall be eligible for payment of

the scale and rates to which he was entitled to
per the provisions of the TA rules at the time of
his retirement, provided he is called for the same
by the Management.

Travelling allowance will be allowed preferablyj
by train, if available, by the shortest route from hisl

A/DA (including accommodation charges,
if required) at the scale and rates to which he
was entitled to as per the provisions of the TA
rules at the time of his retirement, provided he
is called for the same by the Management.

Such TA/DA will be paid at the present]

home town or from the place where he had settle
after retirement to the place of investigations an
back.

Clarification: Including appearing before court as
@ prosecution witness, in case where th
prosecution authority is CBI/DGMS/Police.

orresponding rates of such class of TA and
A. The concerned employees can claim their
A and DA on self-certification basis as per
he proforma attached as Annexure- G3

larification: Including appearing before court
s a prosecution witness, in case where thel
rosecution authority is CBI/DGMS/Police.

21.0

Admissibility of TA/DA to ex-officers
appointed as Enquiry Officer or Presentin
Officer/Management Representative:

Travelling Allowance will be allowed to suc
executives as on tour by the shortest route for the
journeys in connection with the enquiry from thei
home town or from the place where they hav
settled after their retirement to the place o
enquiry and back. Payment of TA and DA shall b
regulated in accordance with the pay of the pos
held by the ex-officer immediately prior t
retirement.

dmissibility of TA/DA to ex-office
ppointed as Enquiry Officer or Presentin';
fficer/Management Representative:

raveling Allowance will be allowed as pen
e entitlement class at the time of retirement
y the shortest route for the journeys in
onnection with the enquiry from their home|
own or from the place where they have settled
fter their retirement to the place of enquiry

of TA and DA (including
ccommodation charges, if required) shall
e regulated in accordance with the pay of the|
ost held by the ex-officer immediately prior
0 retirement.
Such TA/DA will be paid at the present
orresponding rates of such class of TA and
A. The concerned employees can claim their
A and DA on a self-certification basis a
er the proforma attached as Annexure- G

;ﬁ‘ g
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22.1

a)

b)

Admissibility of transfer/ joining benefits
in case of Board levelappointments

Board level executives including CVOs in CIL
& its Subsidiaries shall be eligible for
Transfer/Joining Benefits in line with that of
benefits in case of normal transfer within the
Company as detailed in Annexure A in the
following instances of appointment:

(5) Convevance of Personal effects-

© In addition, actual cost of packing, loading
and unloading of the household effects to be
reimbursed subject to maximum of half-
months' pay.

(6) Other Benefits:

Unless otherwise stated in the appointment
order of the Board level executives including
CVOs, executive shall also be eligible for the
following:

Note: For the purpose of Transfer TA including
Transfer Grant and Settling-in allowance, the
pay on the date of release of the transferee from
old station is to be taken into account.

1. Upon appointment from Central
Government/other CPSEs to CIL on
immediate absorption basis.

2. Upon deputation or on lien from Central
Government/other CPSEs to CIL.

Transfer Grant- 1/3™ of one month's pay
(Basic plus deputation/ personal/ dearness &
special pay) irrespective of whether such
transfer involves shifting of establishment.

Settling-in-allowance- 2/3™ of one month's
pay (Basic plus deputation/ personal/
dearness & special pay) provided the
transfer involves shifting of establishment
by a distance of more than 32 kms.

Admissibility of transfer/ joining
benefits in case of Board level
appointments

Board level executives including CVOs in
CIL & its Subsidiariesshall be eligible for
Transfer/Joining Benefits in line with that of
benefits in case of-normal transfer within the
Company as detailedin Annexure A in the
following instances of appointment:
1. Upon appointment from Central
Government/other CPSEs to CIL on|

immediate absorption basis.

2. Upon deputation or on lien from
Central Government/other CP’SEs to
CIL.

(5) Convevance of Personal effects-

© In addition, actual cost of packing,
insurance charges, loadingand unloading
of the household effects to be reimbursed
subject to maximum of half-months' pay.

(6) Other Benefits:

Unless otherwise stated in the appointment
order of the Board level executives
including CVOs, executive shall also be
eligible to receive transfer grant and
settling allowance to meet the unforeseen
incidental transfer related expenses.

Transfer Grant- No change.

Settling-in-allowance- Equivalent to one
month’s pay (Basic plus
deputation/personal /dearness/special pay)
provided the transfer involves shifting of
establishment by a distance of more
than 32 Kms.:

Note: As actual shifting of establishment
mostly takes place after joining in the new
place of posting, all the allowances payable
on transfer (such as Transfer grant, Settiind

e
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allowance ) will be as per the pay at the new
station (on the date of shifting).

New Provision

ALLOWANCE FOR ATTENDING
PESB INTERVIEWS

New Provision

24 Employees will be eligible for TA/DA as per
the provisions of thisrule for attending PESB
interviews.

25 New Provision - Lateral

Recruitment/Selection
T.A. FOR JOINING NEW POSTS /
INTERVIEWS

A. Travelling Allowance and

Relocation incidentals
(appointees  from  Govt.
Sector):

Newly recruited employees/appointees

(except trainees) from Government

(Central / State / Quasi) / PSU including its

Joint ventures will be eligible for the

following as per entitlement in the

recruited post in CIL.

1) Travelling Charges for self and family
members

2) Transfer grant

3) Settling allowance

4) Transfer of personal effects including

conveyance as perentitlement.

5) Packing charges

6) Insurance charges.

(B) Travelling Allowance and Relocation

incidentals(appointees from the Private

Sector)

Newly recruited employees/appointees

(except trainees) from other than the

categories mentioned above will be

eligible for the following as per

entitlement in the recruitedpost in CIL

1) Travelling Charges for self and family
members

2) Transfer of personal effects including

conveyance as perentitlement

3) Packing charges

4) Insurance charges.

Guidelines / Conditions for sanction of

N

}zﬂﬁzﬁf
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Travelling Allowance and Relocation

incidentals (A&B)

1) TA for the family is not payable if the

family does not join the appointee within a

period of 6 months from the date of joining

in the appointed post.

2) The new entrant should shift his / her
personal effects within six months from
the date of joiriing.

3) In case the employee happens to resign
from the services ofthe Company within one
year from the date of joining in the
appointed post, the entire cost of
transportation along with the cost of
packing charges has to be remitted back to
the Company.

As actual shifting of establishment mostly|
takes place after joining in the new place of
posting, all the allowances payable on
transfer (such as Transfer grant, Settling
allowance) will be as per the pay at the new
station (on the date of shifting).

This issues with the approval of the competent authority. The above amendments
will be applicable with prospective effect i.e. for the journey undertaken on or after
the date of issue of this order.

This is for information and compliance by all concerned.

u'
>
(Rajesh V. Nair)

= General Manager (P/PC), CIL
T

Distribution list :
i D(T)/ D(M)/ D (P&IR)/ D(F), CIL
if. CMD, BCCL/ CCL/ CMPDIL/ ECL/ MCL/ NCL/ SECL/ WCL
jii. D(P), BCCL/ CCL/ ECL/ MCL/ NCL/ SECL/ WCL
iv. D(T/CRD), CMPDIL
V. ED (Co-ordination), CIL
vi. GM, NEC
vii. GM/HoD (Personnel/EE/IR/Finance) CIL/BCCL/ CCL/ CMPDIL/ ECL/ MCL/ NCL/ SECL/ WCL
viii. TS to D(P)/D(F), CIL/BCCL/ CCL/ CMPDIL/ ECL/ MCL/ NCL/ SECL/ WCL
ix. HoD, CIL New Delhi Office
¥ Mgr.(P/PC), CIL - for updation in HR Manual



(For attending Court Cases )

Annexure- G

e (Al

Name of the Retired Employee:

Employee ID (at the time of service):

Designation (at the time of retirciment):

Place of Last Posting:

Case related to which company/ Sulsidiary:

Place of residence after retirement:
Details of Court Case:

Case Title:

Court Name and Locatioi.

o

Date(s) of Attendance:
Purpose of Attendance:
(Select one)

o O O

o L Management Witness

v H On account ol | . usecution instituted against me
Travel Details:
o Mode of Travel:

o Class of Travel (as per entitlement at the time of retirement):

o Journey Details:

From To Date |L Mode H

Fare Amount

=i he

ISR WIS SRS
SR FRTAE s s

9.

Accommodation Details (if applic.Ule): |

Place Dates of Stay Hotel Name

Amount (%)

EETETS VM S e ,
PRIEECTII R (RSN ST Ty
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10. Daily Allowance Details:

Date | Place J DA Amount (%)

ﬁ# '————‘—,———ﬁﬁ

11. Bank Account Details for Reimbursement:
o Bank Name:
o Branch:
o Account Number:
o IFSC Code:

Documents Attached:

Original travel tickets and invoices/bills (including Boarding Pass in case of Air Travel)
Accommodation invoices/bills (if applicable).

Proof of Summon and Proof of Attendance.

Any other supporting documents.

Declaration:

I, (Name of the retired employee), hereby certify that:

—

The above details are true to the best of my knowledge and belief.

2. The travel and accommodation expenses claimed are strictly in line with my entitlement at the time of
retirement. I have attached all the original receipts and proof for the claim as given above.

3. The expenses incurred were solely for attending the court case as detailed above on behalf of the

organization.

I understand that any false declaration may result in the recovery of the claimed amount and necessary
action as per the rules.

Signature of the Retired Employee

Date:

For Office Use Only:

Passing Authority:

¥l




Annexure- G1

(For Travel in Connection with Departr cntal Proceedings Post-Retirement)

1. Name of the Retired Employee:

2. Employee ID (at the time of servi ¢):

3. Designation (at the time of retirc 'cut):
4. Place of Last Posting:
5. Place of Residence After Retirem 1n(t/Coming from:

6. Details of Departmental Proceed igs:
Case Title/Reference:

o
o]
o]

Authority Conducting the
Place of Enquiry:

Luquiry:

o Date(s) of Attendance:
7. Travel Details:
Mode of Travel:

Q
Q

o

Class of Travel (as peren

‘lement at the time of retirement):

Journey Details:

From

To

Date

Mode Fare Amount ()

GRS

8. (Note: Travel allowance is restrict:

travel and home town/place of resi

9. Accommodation Details (if applic

[ to the shorter of the two journeys between the actual place of
‘nee to the place of enquiry.)

Lle)s

Place

Dates of Stay

Hotel Name Amount ()

i

i T | N

"_’ ‘ W |
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10. Daily Allowance Details:

~ DA Amount (%)

. Bank Account Details for Reimbursement:

Bank Name:
Branch:

Account Number:
IFSC Code:

Documents Attached:

Original travel tickets and invoices/bills (Boarding Pass in

Accommodation invoices/bills (if applicable).
Any other supporting documents.

Proof of Summon

Proof of Attendance.

Declaration:

I-)

—

3.

The above details are true to the best of my knowledge an
The travel and accommodation expenses claimed are stric

(Name of the retired emp'

ase of Air Travel)

vee), hereby certify that:

belief.
!'v in line with my entitlement at the time

of retirement and comply with the applicable rules for atte: ling departmental proceedings. I have
attached all the original receipts/bills and proof for the clai 1 as given above.
The expenses incurred were solely for attending the departimental enquiry as detailed above.

I understand that any false declaration may result in the recovery ¢! the claimed amount and necessary
action as per the rules.

Signature of the Retired Employee

Date:

For Office Use Only:

Passing Authority:




Annexure-G2

(For Attending Departmental Enquiry - : Witness)

1. Name of the Retired Employeec:

2. Employee ID (at the time of servi ):

3. Designation (at the time of vctive  oni):

4. Place of Last Posting:

5. Place of Residence After Retirciii /Coming from:

6. Details of Departmental Enqui: -
o Enquiry Case Title/Refer« e:
o Authority Conducting (/.. juiry:
o Place of Enquiry: -
o Date(s) of Attendance:
7. Travel Details:
o Mode of Travel:
o Class of Travel (as per o ment at the time of retirement):

o Journey Details:

From To | Date | E - Mode Fare Amount %)
8. Accommodation Details (if applic ble):
Place Dates of Sty E ﬁ' Hotel Name Amount ()
L

= — ————————————————

9. Daily Allowance Details:

| Date Place | DA Amount (3)

——— ]
= ————————————— ||

%ﬁ?«“/




10. Bank Account Details for Reimbursement:

« Bank Name:
e Branch:
« Account Number:
« [IFSC Code:
Documents Attached:
e Original travel tickets and invoices/bills. (Boarding Pass ©
e Accommodation invoices/bills (if applicable).
e Any other supporting documents.
¢ Proof of summon.
¢ Proof of attendance.
Declaration:
I, (Name of the retired emp
1. The above details are true to the best of my knowledge
2. The travel and accommodation expenses claimed are stric!
of retirement and comply with the applicable rules for attc
attached all the original receipts/bills and proof for the cla
3. The expenses incurred were solely for attending the depart

I understand that any false declaration may result in recovery of (!
per rules.

Signature of the Retired Employee

' to be attached in case of air travel)

~c2), hereby certify that:

. e
olinf

“in line with my entitlement at the time

ling departmental enquiries. I have

| as given above.
«ental enquiry as detailed above.

claimed amount and necessary action as

Date:

For Office Use Only:

Passing Officer:




Annexure- G3

(For Attending Investigations or Court ;' Prosecution Witness in Cases Involving CBI/Police
Authorities)

1. Name of the Retired Employec:

(]

Employee ID (at the time of service

J

Designation (at the time of retirement):

4. Place of Last Posting:

5. Place of Residence After Retiremen /Coming from:

6. Case of which company/subsi liary
7. Details of Investigation/Case:
o Authority Couduciiu, Inves gation/Court:

« O enr

« H Police

o Case Reference/Title:

Date(s) of Attendance:
Purpose of Attendance:
(Select one)

o Uk Investigation

—

T Prosccutiv: Witne: . in Court
8. Details of Travel:
o Mode of Travel:
o Class of Travel (as per entitlement at the time of retirement):
o Journey Details:

| From | To | Date | 1uud., |l | are Amount %) Invoice/Bill Number
T = |

joER——— _E._—___.____l
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9. Details of Accommodation (if applicable):

| Place || Dates of Stay I Hotel Name Ammrq;a__'_

—

10. Details of Daily Allowance:

]

|

3 | Invoice/Bill Number ’ ﬂ

Date Place

—

11. Bank Account Details for Reimbursement:

Bank Name:
Branch:

Account Number:
IFSC Code:

Documents Attached:

Original travel tickets and invoices/bills. Boarding Pass o
Accommodation invoices/bills (if applicable).

Any other supporting documents.

Proof of Summon

Proof of attendance.

Declaration:

L (Name of the retired e

—

The above details are true to the best of my knowledge «
2. The travel and accommodation expenses claimed are in 1.
of retirement and comply with the applicable rules for att
prosecution witness.

3. All original bills/invoices submitted are genuine and rel: - -

this purpose.

I understand that any false declaration may result in recovery of
per rules.

Signature of the Retired Employee

Date:

For Office Use Only:

Passing Officer: M
¥

DA Amount (%)

L L R

— ==

nbmitted in case of Air Travel.

), hereby certify that:

:lief.

‘ance with my entitlement at the time

2 investigations or appearing as a

‘cly to the travel and stay incurred for

-laimed amount and necessary action as




ANNEXURE- (nYy

{(For Acting as Enquiry Officer/Presenting O (ficer/Management Representative)

I. Name of the Ex-Officer:

!.J

Employee ID (at the time of service):

*. Designation (at the time of retirement):

4. Place of Last Postin z:

5. Place of Residence Alter Retirement/Coming from:

. Details of Enquiry:
o Role in Enquiry:

o U Enquiry Officer

i Presenting Officer
Case Title/Relerence:
Authority Couducting the Enquiry:
Place of Enquiry:
o Date(s) of Attendance:
7. Travel Details:
o Mode of Truvel:
o Class of Tru ol (ws per entitle ient at the time of retirement):

o 0 0O

o Journey Det st

P_—I':‘E" To || Date W MO‘!;" Iare Amount () Invoice/Bill Number
N T 0 B

8. Aecommodation D« . ils (il applicablc):

[“l ot | Dates of Sta:\-' jL “Hotel Na 1_” Amount () | Invoice/Bill Number ||

Y. Daily Allowance Dc uils:

[ Date | h: llacc__ DA Amount ()

|

u
|
|




10. Bank Account Details for Reimbursement:

Bank Name:

« Branch:
¢ Account Number: iR
e« [IFSC Code:

Documents Attached:

1. Original travel tickets and invoices/bills. Boarding Pass in case of Air Iravel.
2. Accommodation invoices/bills (if applicable).
3. Any other supporting documents.

Declaration:

| & (Name of the ex-offic.r), herel'v ccrtify that:

—

The above details are true to the best of my knowledge and belicf.

2. The travel and accommodation expenses claimed are « ' ictly in line with my entitlement at the tine
of retirement and comply with the applicable rules for acting as Enquiry Officer/Presenting
Officer/Management Representative.

3. All original bills/invoices submitted are genuine and rclate solely to the travel and stay incurred for

this purpose.

I understand that any false declaration may result in recovery of the claimed amount and necessary action as
per the rules.

Signature of the Ex-Officer

Date:

For Office Use Only:

Passing Officer:




Annexure-E

Section - C
Recommend:tion for foreign exchange and purchase of ticket for travel abroad
The 1ollowing expenses in respect of “ri (designation) is recommended as advance for
training/ study tour/ visit to (country) ~ from__ to
[ A1 | Air ticket from.......... e s Rs.
(i Miscellaneous expens~s (such as nirport t- . visa fee etc.) Rs.
= lotal (A) 2 g Rs.
| 130 Registration fee/ cours - Ize Rs. =US$
| 1 ¥ el 1 1SpOr 1cele -
F.xpt?ndlture towards I -1/ 1 sport/ offic: telephone/ Rs. ~US$
|~ | contingency :
K Daily allowance for... days Rs. =US$
“otal (B) 5 ag A Rs. =US$
rrand total (A+B) Rs. =US$
A copy of the brochure and it ncrar d on + 1ih per diem allowance has been calculated and confirmation on
ac.. . nce, in case of nominal o, ai ciciosed. ¢ 5M/GM (Finance) may kindly obtain sanction and release foreign
e . and provide budget | '+ expcditure.
Signature
CGM/GM/ (Administration)
B Coal India Limited, Calcutta.
B Sanctior (or fo 1 exchar 1 and purchase of ticket for travel abroad
1 ance of Rs...... i S ey would be required to be sanctioned in respect
(0 By et o (R - Sliri AeSIFDBIOND. . covrrnssssnnmarnssmion for attending......... in
(Countiv),coiis from...... 00504 s per office order no........ dated ........................, the break-up is given below:
7 ir ticket from......... ... . Rs.
L liscellaneous expens  (suc . wport Lo . visa fee etc.) Rs.
otal (A) e _ Rs.
I egistration fee/ cour: - ce Rs. =US$
-.xpgndlture towards hocl/ 1 t/ oft:  elephone/ Rs. =USS$
5 ontingency S5 0
B aily allowance for... ay _ Rs. =US$
Htal (B) — Rs. =US$
rrand total (A+B) _ Rs. =US$
A imount of Rupees ... ... W USS s may, therefore, kindly be approved for travel
al g e s SR ol rence ' office order no.........coenee dated ............ A copy of

Signature
CGM (finance) / GM (Finance)
Coal India Limited

Kolkata.
1at "
Approved as «om «d at v 11 %“C” of section by CGM/ GM (Finance), CIL
Signature
o ED/HoD (Finance)
. Coal India Limited

14 H 7>



